@) sKkopA

ROZHODNUTI VICE PRESIDENT HR /

VICE PRESIDENT HR DECISION

& LZ 2024-05

Pravidla pro poskytovani jazykové vyuky v STRN / Rules for
providing of language education in STRN

Za ulelem zpfesnéni a konkretizace pravidel pro
poskytovani jazykové vyuky uvedenych ve skupinovém

dokumentu GDO018 Skupinovy ramec jazykového

In order to clarify and specify the rules for the provision
of language education set out in the group document
GD018 Group framework for language education

vzdélavani pro zaméstnance spolednosti SKODA

TRANSPORTATION a.s.

stanovuji

nasledujici pravidla:

1. Cil a zaméreni jazykové vyuky

Jazykové vzdélavani je soucasti dalSiho profesniho
vzdélavani zaméstnancul. Cilem jazykového vzdélavani
je posun kompetenci zaméstnance na takovou Uroven,
ktera je potfebna pro vykon pracovni innosti. Poté je
jazykova vyuka ukongena. Zaméstnanec vyuziva jazyk
dle obsahu/rozsahu své pracovni role a jejiho zaméfeni.

Jazykova vyuka se zaméfuje zejména na konverzaci,
psany projev a osvojeni profesni terminologie,
popf. osvojeni dalSich dovednosti v cizim jazyce.
Podporovana je pfedevsim vyuka angliétiny a €estiny
pro cizince.

Ve specifickych pfipadech je mozné navstévovat i jiné
jazykové kurzy, to potrebné pro vykon

pracovnich €innosti.

je-li

2. Zakladni podminky jazykové vyuky

a) Zaméstnanci mohou studovat jeden jazyk. Vyjimky
jsou mozné pouze v pripadé, ze druhy jazyk je
vyznamnou vyhodou a pfinosem pfi jednani se
zakaznikem/obchodnim partnerem. Studium dalSiho
jazyka podléha schvéleni dle bodu 2 e).

SKpDA TRANSPORTATION a.s.
T-RSK-049, verze 4, platna od 8. 3. 2022

for SKODA TRANSPORTATION a.s. employees.

| hereby lay down

the following rules:

1. Aim and focus of language lessons

Language education is part of the continuing
professional education of employees. The aim
of language education is to move the employee's
competencies to the level that is necessary for the
performance of work activities. After that, the language
training is terminated. Employees use language
according to the content/scope of their job role and its
focus.

Language lessons focuses mainly on conversation,
written language, and learning of professional
terminology, or learning other skills in a foreign
language. Especially the courses of English and Czech
for foreigners is supported.

In specific cases, it is possible to attend other language
courses if this is necessary for the performance
of work activities.

2. Basic conditions for language lessons

a) Employees can study one language. Exceptions are
only possible if the second language is a significant
advantage and benefit in dealing with the
customer/business partner. The study of another
language is subject to the approval according to

point 2 e).
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b) Nominace na jazykové kurzy probihaji v pribéhu | b) Nominations for language courses take place during
letnich mésicli formou zapisu do nominacnich summer months in the form of entries in nomination
tabulek. Zaméstnance je na vyuku povinen tables. Employees are required to be nominated
nominovat pfimy nadFizeny, ktery pozaduje zlepSeni for training by their line manager, who requests
jazykovych dovednosti daného zaméstnance. the improvement of the employee's language skills.
Nominace musi projit schvalenim dle bodu 2 e). The nomination must be approved in accordance

with point 2 e).

c) V pripadé zafazeni zaméstnance do jazykového | c¢) If an employee is included in a language course,
kurzu pozaduje zaméstnavatel zfejmy pokrok the employer requires clear progress
a zlepSeni jazykovych kompetenci. and improvement of language skills.

d) V prabéhu roku je mozné do jazykové vyuky zafadit | d) During the year, a new employee may be included
nového studenta pouze v pfipadné akutni potieby in the language course only in case of an urgent
zlepsit jeho jazykové schopnosti a za pfedpokladu, need to improve his/her language skills and provided
e na nakladovém stfedisku, na kterém je that the cost center to which the employee is
zameéstnanec alokovan, jsou finanéni prostfedky assigned has the budget to provide such lessons.
na zajisténi této vyuky. Nové zameéstnance je New employees may be usually placed in language
zpravidla mozné zaradit do vyuky po skoné&eni jejich course after their probationary period.
zkuSebni doby.

e) Schvalovani vyuky: e) Approval of lessons:

- UCast zaméstnance na jazykove vyuce musi byt - the employee's participation in language lessons
pisemné odsouhlasena pfimym nadfizenym must be approved in writng by the direct
anasledné schvélena nadfizenym/vedoucim supervisor and  subsequently  approved
nakladového stfediska na urovni minimalné N-2, by the supervisor of the cost center at N-2 level
eventualne jim urenym vedoucim at least, or by the manager designated by him,
zaméstnancem, ktery je zaroven vedoucim who is also the head of the cost center.
nakladového stfediska;

- Language lessons must be also approved

- jazykovou vyuku musi zarovern schvalit Group by the Group Head of Talent Management and
Head of Talent Management and Development. Development.

f) Ugelnost vyuky dalich jazykG, mimo angli¢tiny | f) The expediency of learning other languages, except
a Cestiny pro cizince, mlze byt dale konzultovana English and Czech for foreign languages, can be
s funk&nim nadfizenym (napf. projektovy manazer). further consulted with a functional supervisor
Finalni schvaleni ale musi probéhnout dle bodu 2 e). (e.g. project manager). However, final approval must

always take place in accordance with point 2 e).

g) Podminkou pro zahajeni jazykové vyuky | g) The condition for starting the language training
zaméstnance je provedeni vstupniho online testu, of an employee is the completion of an online
na jehoz z&kladé jazykova Skola zafadi placement test, on the basis of which the language
zameéstnance do jazykového kurzu odpovidajici school will place the employee in a language course
urovné. Test poSle zaméstnanci pfimo jazykova of the appropriate level. The test will be sent directly
Skola. Tato povinnost se tyka novych zajemcu to the employee by the language school.
0 vyuku nebo téch, u kterych jazykova Skola nema This obligation applies to new applicants for lessons
k dispozici vysledky testovani z konce predchoziho or those for whom the language school does not
Skolniho roku. have the test results from the end of the previous

school year.
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h) Odhlaseni zvyuky v pribéhu S$kolniho roku je
mozné pouze se souhlasem pfimého nadfizeného.
Zadost o ukon&eni vyuky je student povinen, véetné
souhlasu nadfizeného, poslat Specialistovi TMD
(Senior Talent Management and Development
Specialist), ktery je povinen ukonéeni vyuky
oznamit jazykové Skole.

i) Ovéfeni jazykovych znalosti vSech student( probiha
az 2x ro¢né.

- Zpravidla v €ervnu prob&hne hodnoceni formou
zavérecného testu (komplexni provéreni spinéni
cild jazykové vyuky), pfipadné formou ovéfeni
znalosti a dovednosti v rdmci fizené konverzace
s lektorem.

- Pfezkouseni zajistuje jazykova Skola.
O vysledcich je informovan student a Utvar Talent
Management and Development (dale jen TMD).
TMD je odpovédny za pfedani vysledku studenta
jeho pfimému nadfizenému.

- Vysledné hodnoceni urovné jazykovych znalosti
(na konci Skolniho roku) spolu s evidenci
dochazky je nasledné podkladem pro rozhodnuti
o dalSim pokracovéani/ukonéeni jazykové vyuky.

-V pololeti probéhne pfezkouSeni dosavadnich
znalosti pro potfeby studentd a lektor(.
Prezkouseni zajiStuje jazykova Skola, ktera
o vysledcich informuje studenta.

j) Zaméstnavatel hradi u€ebnice a studijni materialy
vyuzivané pro firemni jazykovou vyuku.
- Studijni materialy zajiStuje jazykova Skola, jejich
cena je soucasti fakturace za jazykovou vyuku.

- Naklady za studijni materialy musi byt alokovany
na nakladové stiedisko doty&ného studenta.

- Distribuci uc€ebnic je povinen zajistit utvar TMD.
Neni mozné si ucebnici pofidit samostatné
a nasledné pozadovat jeji proplaceni.

SKpDA TRANSPORTATION a.s.
T-RSK-049, verze 4, platna od 8. 3. 2022

h) Withdrawal from courses during the school year is
only possible with the approval of the direct
supervisor. The student must send the request
for withdrawal, including the supervisor's
approval, to the TMD Specialist (Senior Talent
Management and Development Specialist), who is
obliged to notify the language school
of the withdrawal.

i) All students are tested up to 2 times a year:

- Usually in June, the evaluation takes place
in the form of a final test (a comprehensive
verification of the fulfilment of the objectives
of the language lessons) or in the form
of verification of knowledge and skills during
a guided conversation with the teacher.

- The test is provided by the language school.
The student and the Talent Management and
Development Department (hereinafter referred
toas TMD) will be informed of the results
by language school. The TMD is responsible
for forwarding the student's results to his/her
immediate supervisor.

- The final assessment of the language proficiency
(at the end of the school year), together with
attendance records, is the basis for the decision
to continue or terminate language lessons.

- In the half-year, the existing knowledge is
tested for the needs of students and teachers.
The test is provided by the language school,
which informs the student of the result.

J) The employer will cover the costs of textbooks/study
materials used for corporate language lessons.

- The study materials are provided by the language
school and their price is included in the invoice
for language lessons.

- The cost of study materials must be allocated
to the cost centre of the student concerned.

- Distribution of textbooks must be provided
by the TMD department. It is not possible to buy
a textbook separately and then request
reimbursement.
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k) Jazykova vyuka muze probihat mimo pracovni dobu
i v pracovni dobé&, pokud nenarusi pInéni pracovnich
povinnosti. Pokud vyuka probiha v pracovni dobé
(viz rozhodnuti ,Pravidla evidence pracovni doby®) je
student povinen si odu€ené hodiny napracovat.

Pfed mésicni uzavérkou dochazky je student
povinen nahlasit spravci své dochazky pocet
hodin stravenych na vyuce v daném kalendafnim
mésici. Spravce dochazky tento pocet hodin
odeCte od celkového poctu ,prfesCasovych”
hodin, tj. hodin odpracovanych nad ramec
standardni pracovni doby - viz priloha &. 1.

V pfipadé, ze student odvadi své odpracované
hodiny na projekty je povinnost evidenci jazykové
vyuky sjednotit s evidenci hodin v timesheetech,
student je povinen hodiny spravci dochazky hlasit
prabézné, ti. hned v den konani jazykového
kurzu.

[) Organizaci jazykovych kurz( zajiStuje jazykova

Skola,

ktera pfihlasené studenty kontaktuje

s nabidkou termin(i a lektor(. Prostory pro vyuku
jsou studenti povinni si zajistit sami. K dispozici maji
bézné dostupné zasedaci mistnosti.

3. Organizacni formy jazykové vyuky

3.1. Skupinova vyuka

Skupinova
pro zaméstnance, kterym byla jazykovéa vyuka
pisemné schvalena dle bodu 2 e).

vyuka je zajiStovana

Standardni skupiny - pocet studentd ve skupiné
je zpravidla 4 - 6 osob odpovidajici jazykové
urovné. Vyuka probiha zpravidla v ramci Skolniho
roku od zafi/fijna do &ervna. Casova dotace
vyuky je 90 min./tydné.

MenSi skupiny - pocCet studentl ve skupiné je
zpravidla 3 osoby odpovidajici jazykové urovné.
Vyuka probiha v ramci Skolniho roku zpravidla
od z&fiffijna do &ervna. Casovéa dotace vyuky je
60 min./tydné, popf. 45 min./tydné. Otevieni
mensi skupiny je mozné pouze v pfipadé, Ze neni

dostateCny pocet studentll stejné jazykové

éKODA TRANSPORTATION a.s.
T-RSK-049, verze 4, platna od 8. 3. 2022

k) Language lessons may take place both outside
and during working hours, provided that it does not
interfere with the performance of work duties. If the
lessons are taught during working hours (see the
Decision — Rules for working hours recording),
the student is required to make up the lessons.

Before the monthly attendance closing,
the student is obliged to report the number
of hours spent on lessons in a given month
to the attendance administrator. The attendance
administrator shall deduct this number of hours
from the total number of hours,
i.e. hours worked in excess of standard working

hours - see Appendix No. 1.

"overtime"

If a student works hours on projects and it is
necessary to unify the recording of language
lessons with the recording of hours in timesheets,
the student is obliged to report the hours
to the attendance administrator continuously,
i.e. on the day of the language course.

I) Language courses are organized by a language

school,

which  contacts registered students

with an offer of dates and teachers. Students are
obliged to book their own teaching spaces. They
have the usual meeting rooms available.

3. Organization forms of language lessons

3.1. Group lessons

Group lessons are provided for employees
for whom the lessons have been approved
in writing according to point 2 e).

Standard groups - the number of students
in a group is wusually 4 - 6 people
of the appropriate language level. Lessons are
held during the school year from September
to June. The teaching time is 90 min./week.

Smaller groups - the number of students
in a group is usually 3 people of the appropriate
language level. Lessons are held during
the school year from September to June.
The teaching time is 60 min./week
or 45 min./week. Creation of a smaller group is
only possible if there are not enough students
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urovné pro vytvofeni standardni skupiny.
Vytvofeni mensi skupiny podléha schvaleni
Group Head of TMD.

Skupinové profesni kurzy - skupinové kurzy
slozené ze studentd jednoho tymu ¢&i jinak
homogenni skupiny, kde se rozviji jazykové
dovednosti cilené na profesni potfeby studentd.
Tyto kurzy mohou probihat po cely rok (pokud
vSichni studenti souhlasi). Zajem o pokraCovani
kurzu v dobé letnich prazdnin je nutné nahlasit
Specialistovi TMD zodpovédnému za organizaci
jazykové vyuky nejpozdéji do konce kvétna
daného Skolniho roku, aby bylo mozné zajistit
kapacity na strané jazykové Skoly. Prazdninova
vyuka podléhd schvaleni dle bodu 2 e).

V pfipadé malého mnozstvi zajemcd o kurz
daného jazyka musi byt naklady schvaleny
Group Head of TMD, pfi neschvaleni nakladu
nebude kurz realizovan.

Velikost skupiny a intenzita vyuky je fizena cilem
a zaméfenim jazykového vzdélavani. Velikost
skupin je vyhodnocovana Uutvarem TMD
na pololetni bazi. V pfipadé poklesu poctu
studentll pod vyS$e uvedenou velikost skupiny
budou studenti, je-li to mozné, pfefazeni do jiné
skupiny tak, aby vyuka a vynaloZzené prostfedky
byly efektivni.

Skupinova vyuka je piné hrazena
zaméstnavatelem. Naklady musi byt alokovany
na stfedisko pfislusného studenta.

Student ma povinnost ucastnit se objednanych
jazykovych kurzu. V pfipadé, Zze se zucCastnit
nemlOze, ma povinnost se zvyuky omluvit
nejpozdéji 24 hodin pfed zahajenim lekce.
Omluvu musi zaslat pfimo svému lektorovi,
pfipadné do on-line systému jazykové Skoly
(dle pravidel konkrétni jazykové Skoly). Pozdéji
omluvené lekce jsou povazovany z pohledu
jazykové Skoly za realizované (tedy budou
fakturovany) a z pohledu evidence dochazky
na jazykové kurzy za neomluvené.

of the appropriate language level to create
a standard group. The creation of a smaller group
is subject to the approval of the Group Head of
TMD.

Group professional courses - group courses
composed of students of one team or other
homogeneous group, where language skills are
developed to meet the professional needs
of students. These courses may run throughout
the year (if all students agree). Any interest
in continuing the course during the summer
holidays must be reported to the TMD Specialist
responsible for the organisation of language
lessons by the end of May of the school year
at the latest in order to ensure capacity
at the language school. Holiday lessons must be
approvaed in accordance with point 2 e).

In the case of a small number of applicants
for the course of the given language, the cost
must be approved Group Head of TMD, if the cost
is not approved, the course will not be realized.

The size of the group and the intensity of lessons
are controlled by the aim and focus of language
learning. The group size is evaluated by the TMD
department on a semi-annual basis. If the number
of students falls below the above group size,
students will be reassigned, if possible, to another
group so that lessons and resources are
effective.

Group lessons are fully paid by employer.
The costs must be allocated to the cost centre
of respective student.

The student is obliged to attend the ordered
language courses. If he/she is unable to attend,
he/she is obliged to excuse himself/herself
from the lesson at least 24 hours before
the lesson starts. The excuse must be sent
directly to the teacher or to the online system
of the language school (according to the rules
of the language school). Late excused lesson will
be considered as taken from the school's point
of view (i.e. they will be invoiced)
and from the point of view of attendance's records
of at language courses as unexcused.
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V pfipadé, Ze dojde ke zruSeni celé Ilekce
(at uz ze strany lektora nebo z divodu fadné
omluvy vSech studentd dané skupiny), mGze si
skupina s lektorem domluvit nahradni
Lekce se musi nahrazovat nejpozdé&ji v mésici
nasledujicim po lekci zrusené.

lekci.

Specialista TMD odpovédny za organizaci
jazykového vzdélavani je povinen dvakrat ro¢né
zkontrolovat ¢etnost dochazky. Pokud je
dochazka studenta do kurzu nizs$i nez 70 %,
je  Specialista TMD prehodnotit
ve spolupraci s pfimym nadfizenym studenta
jeho dal$i ucast na jazykovém vzdélavani.

povinen

V odGvodnénych pfipadech (napf. dlouhodoba
cesta, dlouhodoba
neschopnost apod.) je mozné kurz prerusit.
V takovém pfipadé je student
bezodkladné informovat Specialistu
odpovédného za  organizaci
vzdélavani.

sluzebni pracovni

povinen
TMD
jazykového

Informace o dochazce poda zaméstnanci
na pozadani konkrétni jazykova skola.

3.2. Individualni vyuka

Individualni vyuka je zajistovana
pro manazery/vedouci a pro zaméstnance, ktefi
jsou v pfimém kontaktu s externim obchodnim
partnerem. Individualni vyuka musi byt
schvalovéana dle bodu 2 e). Vyuka probiha
zpravidla vramci celého roku (cca 48 lekci
s pfihlédnutim  k Cerpani svatky
a Cerpani fadné dovolené) dle ¢&asovych
moznosti studenta.

volna na

Individualni vyuka je poskytovana s pfispévkem
zaméstnance ve vySi 1000 K& mési¢né/jeden
jazykovy kurz, vySe mésicni srazky je fixni
a neméni se dle poétu oduéenych hodin. Castku
je povinen student hradit formou pravidelné
mésicni srazky ze mzdy. Zbyvajici naklady jsou
hrazeny zaméstnavatelem a alokovany na
nakladové stfedisko pfislusného studenta.

If the entire lesson is cancelled (either by the
teacher or due to a proper apology of all students
of the group), the group may arrange a substitute
lesson with the teacher. The replacement lesson
must be scheduled no later than the month
following the cancelled lesson.

TMD Specialist responsible for organization
of language training is obliged to check
the frequency of attendance twice a year.
If the student's attendance rate is less than 70%,
TMD specialist is obliged to
in collaboration  with  the
supervisor, the student's continued participation
in language education.

reassess,

student’s direct

In justified cases (e.g. long-term business trip,
long-term disability, etc.) the course can be
interrupted. In this case, the student must
immediately inform TMD Specialist responsible
for organization of language training.

Information on attendance will be provided
to the employee upon request by the specific
language school.

3.2. Individual lessons

Individual lessons are provided
for managers/leaders and for employees who are
in direct contact with an external business
partner. Individual lessons must be approved
according to point 2 e). Lessons usually take
place throughout the whole year
(about 48 lessons taking into account the use
of holidays and regular vacations) according to
the time possibilities of the student.

Individual lessons are provided with an employee
contribution of CZK 1000 per month for one
language course, the amount of the monthly
deduction is fixed and does not change according
to the number of lessons attended. The student is
obliged to pay the amount in the form of a regular
monthly payroll deduction. The remaining costs
are paid by the employer and allocated to the
relevant student's cost centre

o Casova dotace vyuky je obvykle 90 min./tydné.
e The teaching time is usually 90 min./week.
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Pfed zahajenim  jazykového  kurzu je
zaméstnanec povinen podepsat Dohodu
o srazkach ze mzdy a podepsany dokument
odevzdat na Usek HR — Talent Management and
Development. Vyuka bude
az po podpisu této Dohody.

zahajena

Dohodu o srazkach ze mzdy obdrzi zaméstnanec
prostfednictvim LMS Edunio.

Student je povinen UuUC€astnit se objednanych
jazykovych kurzu. V pfipadé, Ze se zucastnit
nemdze, ma povinnost se z vyuky omluvit
nejpozdéji 24 hodin pfed zahajenim lekce.
Omluvu zasila pfimo svému lektorovi, pfipadné
do on-line systému jazykové Skoly (dle pravidel
konkrétni jazykové Skoly). Pozdé&ji omluvené
lekce jsou povazovany z pohledu jazykové Skoly
za realizované (tedy budou fakturovany)
a z pohledu evidence dochazky na jazykové
kurzy za neomluvené.

Za fadné omluvenou lekci nebo zrusenou
lektorem je mozné si s jazykovou skolou/lektorem
dohodnout nahradni termin. Lekce se musi
nahrazovat nejpozdéji v meésici nasledujicim
po lekci zrusené.

Specialista TMD odpovédny za organizaci
jazykového vzdélavani je povinen dvakrat roéné
zkontrolovat ¢etnost dochazky. Pokud je
dochazka studenta do kurzu niz8i nez 70 %,
je  Specialista TMD povinen pfehodnotit
ve spolupraci s pfimym nadfizenym studenta
jeho dal$i u€ast na jazykovém vzdélavani.

V oduvodnénych pfipadech (napf. dlouhodoba
sluzebni cesta, dlouhodoba pracovni
neschopnost, dlouhodobé preruseni kurzu ze
strany lektora apod.) je mozné kurz prerusit.
V takovém pfipadé je student povinen
bezodkladné informovat Specialistu TMD
odpovédného za  organizaci jazykového
vzdélavani. V tomto pfipadé bude pozastaven
i pfispévek  zaméstnance na individualni
jazykovou vyuku.

Before the language course starts, the employee
is obliged to sign an Agreement about deductions
from the employee’s salary and the signed
document deliver to HR unit — Talent
Management and Development. The course will
not begin until the Agreement has been signed.

The student is obliged to attend the ordered
language courses. If he/she is unable to attend,
he/she is obliged to excuse him/herself
from the lesson at least 24 hours before
the lesson starts. The excuse will be sent directly
to the teacher or to the online system
of the language school (according to the rules
of the language school). Late excused lesson will
be considered as taken from the school's point
of view (i.e. they will be invoiced)
and from the attendance record's point of view
as unexcused.

For a properly excused lesson or canceled
by a teacher, it is possible to arrange a substitute
lesson with the language school/teacher.
Lessons must be replaced at the latest
in the month following the canceled lesson.

If the student is unable to attend the language
course for a longer period (3 weeks and longer,
i.e. long-term illness, business trip, etc.), it is
possible to suspend the lessons. A request
for suspension of lessons is sent by the employee
via e-mail to the TMD Specialist in charge
of language lessons.

TMD Specialist responsible for organization
of language training is obliged to check the
frequency of attendance twice a year. If the
student's attendance rate is less than 70%,
the TMD Specialist is obliged to reassess,
in collaboration with the student's direct
supervisor, the student's continued participation
in language education.

In justified cases (e.g. long-term business trip,
long-term  disability, long-term interruption
of the course by the lecturer, etc.) the course can
be interrupted. In this case, the student must
immediately inform the TMD  Specialist
responsible for organization of language training.
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e Informace o dochazce poda zaméstnanci na
pozadani konkrétni jazykova skola.

3.3. Jina forma vyuky

e Jina forma vyuky - v nékterych oduvodnénych
pfipadech muze byt po schvaleni dle bodu 2 €)
zvolena i jina forma studia (napf. intenzivni
jazykovy kurz, vikendova vyuka apod.).

e V zavislosti na formé poskytované vyuky a vysi
nakladd maze byt se zaméstnancem sjednana

In this case, the employee's contribution
to the individual language lessons will also be
suspended.

¢ Information on attendance will be provided to the
employee upon request by the specific language
school.

3.3. Other forms of learning

e Other forms of learning - in some justified cases,
after approval according to point 2 e), another
form of study may be chosen (e.g. intensive
language course, weekend course, etc.).

e Depending on the form of education provided and
the cost of this education, a Qualification

Dohoda o] prohlubovani kvalifikace Agreement may be signed with the employee
(napf. u intenzivnich jazykovych kurzl). (e.g. for intensive language courses).
O intenzivni jazykovy kurz je povinen zazadat The intensive language course must be

pfimy nadfizeny dotyéného zaméstnance v ramci
pfipravy business planu na dalSi obdobi.
Schvaleni musi probihat dle bodu 2 e).

requested by the employee's line manager as
part of the preparation of the business plan
for the next period. Approval must be made
in accordance with point 2 e).

4. Mezinarodné uznavana jazykova zkouska 4. Internationally recognized language exam

a) Pokud je z dlvodu pInéni pracovnich povinnosti | a) If the employee needs to pass an internationally
tfeba, aby zaméstnanec absolvoval mezinarodné recognized language exam for the purpose
uznavanou jazykovou zkousku, je vedouci of performing his/her job duties, the manager is
zameéstnanec povinen poslat zadost na utvar TMD. obliged to send a request to the TMD department.
Zadost musi byt schvalovana dle bodu 2 e). The request must be approved according

b) Naklady na vyuku a zkousku musi byt uhrazeny to point 2 e).
z hospodarského/nakladového stfediska | b) The tuition and examination fees must be
zameéstnance. reimbursed by the employee's economic/cost center.

c) Prfislusny nadfizeny vedouci zaméstnanec (Uroven | c) The relevant senior manager (level N-2
N-2 a vy38i) musi definovat droven, kterou ma and above) must determine the level to be achieved
v mezinarodné& uznavané jazykové zkouSce by the employee in the internationally recognized
zaméstnanec dosahnout. language examination.

d) Pokud jazykové zkouSce predchazi pfipravny | d) If the language examination is preceded
jazykovy kurz, musi utvar TMD se zaméstnancem by a preparatory language course, the TMD
sepsat Dohodu o umozZnéni pfipravného jazykového department must sign an Agreement

kurzu, ktera upfesni nasledujici podminky:

- Forma pfipravného jazykového kurzu — zda se
bude jednat o skupinovy nebo individualni
pfipravny kurz.

on the Possibility of Preparatory Language Course
with the employee, which will specify the following
conditions:

- The form of the preparatory language course —
be a group or individual
preparatory course.

whether it will
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- Prispévek zaméstnance — zaméstnanec musi
uhradit zaméstnavateli naklady odpovidajici
pfispévku na individualni jazykovou vyuku dle
Clanku 3.2 a polovinu nakladd na slozeni
mezinarodni jazykové zkousky.

-V pfipadé nutnosti opakovat slozeni jazykové
zkousky (2. a pfipadné dalSi pokus) musi
naklady uhradit zaméstnanec.

- Zaméstnanec se musi seznamit s pravidly
jazykové vyuky.

Pfipadné vyjimky zvySe uvedenych pravidel jsou
mozné realizovat pouze na zakladé schvaleni VP HR.

Kontrolou  pInéni  tohoto  rozhodnuti  povétuiji
Group Head of Talent Management and Development -

Mgr. Radka Krempova.

Toto rozhodnuti vstupuje v platnost dnem vydani
a nahrazuje rozhodnuti €. LZ_2024-03.

Toto rozhodnuti je zavazné pro zaméstnance STRN.

PRILOHY:

Pfiloha &. 1 - Evidence hodin v dochazkovém systému
PowerKey spravcem dochazky
[
-

Priloha ¢. 1 -
Evidence hodin v docl

Vyfizuje: Ing. Lucie Cerna, mobil 731 644 812
V Plzni dne: 12. 7. 2024
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- The employee contribution - the employee must
pay to the employer the cost corresponding to
the contribution to individual language lessons
pursuant to Article 3.2 and half of the costs of
passing the international language
examination.

- If it is necessary to repeat the language
examination (2nd and possibly another
attempt), the costs must be paid
by the employee.

- The employee is obliged tot become familiar
with the Language Lessons Guideline.

Any exceptions to the above-stated rules can only be
accepted based on the approval made by VP HR.

| hereby authorize Group Head of Talent Management
and Development - Mgr. Radka Krempova, to ensure
the fulfilment of this decision.

This decision shall enter into force on the date of issue
and replace decision No. LZ_2024-03.

This decision is binding on STRN employees.

APPENDIXES:

Appendix No. 1 - Hours recorded in the PowerKey

attendance system by the
attendance manager
[,
-
Appendix No. 1 -

Hours recorded in the

Managed by: Ing. Lucie Cerna,
mobile phone 00 420 731 644 812
In Pilsen on: 12. 7. 2024

Mgr. Sarka Mougkova
Vice President HR
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